MeTtoanuyeckme peKoMeHAaLuMmM No opraHMsaymm M NnpoBeaeHunto
MHPOPMaLMOHHOIO Yaca B yupexaeHusax obpasosaHus

MHpopMaUMOHHBIN 4Yac - ¢dopMa opraHusaunmm BOCMUTATENLHOIO
npouecca, Hanpas/ieHHas Ha dopMupoBaHme MoOJINTUYECKOMN 7
MHMOPMALMOHHOM KYNbTYpPbl yYallencss MONOAEXN, YBAXEHUS K KYJIbTYPHOMY U
Hay4yHOMY Hacneguto, WUCTOpPUYECKMM aJocTuxeHumaMm Pecnybnuku benapyce,
co3daHue yCcnoBMM ANs ydacTyus noapacTralrolwero rnokKoneHums B obCyxaeHuu
9KOHOMUYECKNX, COUManbHbIX, MOIUTUYECKUX U AYXOBHbIX Npobnem obuwecTtsa.

Llenb MHOPMALIMOHHOIO Yaca — NMOMOYb MOSIOAEXN OPUEHTUPOBATHLCS
B MNOTOKE MPOMUCXOASALWMX B MUpPEe U CTpaHe cobbiTuin, BblpaboTaTb aKTUBHYIO
rpa>kAaHCKyt0 NO3MLUMI, OCO3HAHHO Y4yacTBOBaTb B OOLWECTBEHHOM >XW3HU
CTpaHbl.

OCHOBHbIMM MpUHUMNAMM NpoBeAeHNs WHPOPMALMOHHOINO 4vaca
ABNSAIOTCA:  aKTyalbHOCTb, WHTEPaAKTUBHOCTb, Mogaya MaTepuana B
COBpPEMEHHOWN, MHTepEeCHOM AN Monoaexun gopme.

MHdopMauMOHHbIE 4Yacbl MPOBOASATCA eXeHeaenbHO U A0/KHbI ObiTb
nponucaHbl B pexume paboTbl yuypexaeHus obpa3oBaHUs, YTBEPXAEHHOM
pykoBoauTenem ydpexaeHus obpasoBaHus. WNHdOpMauMOHHbIE 4acbl MOryT
NpoBOAMTBLCA A0 Hayana y4yebHbiX 3aHATMM WM nocne ux 3aBepweHus. Mpu
COCTaB/IEHMMN pacCnMCaHUs HeobXx0AMMO Y4YUTbIBAaTb MHEHUS W  MOXeNaHus
yJyawencsa monoaexun, ocobeHHOCTU obpasoBaTeslbHOro npouecca ydpexaeHus
obpa3zoBaHus.

NHdOPMaAUMOHHBLIN 4YaC MOXEeT CTOATb B pacnmcaHum B Nobon aeHb
Hegenn. BpeMeHHOM NpOMEeXyTOK WMHpOopMauuoHHOro yaca — ot 20 pgo 45
MUHYT.

OpraHuzaumss MHGPOPMALUMOHHOIO 4Yaca B ydypexaeHusx obpasoBaHus
TpebyeT TwaTtenbHonm paboTbl, KakKk Ha 3Tane noAroToBKM, TaK M Ha 3Tane
npoBeaeHus.

3Tanbl NOAroToBKM MH(OPMALIMOHHOIO Yaca

1. OnpeneneHne TeMbl MHPOPMALMOHHOIO Yaca. MHpopMaunOHHbIE Yachl
npoBOAATCA MO TeMaTuKe, YTBEPXAEHHOM 3aMecTUTeNeM pyKoBoAUTENS
yupexaeHns obpasoBaHuMs Mo BocnuTaTenbHoM paboTe, B COOTBETCTBUU C
OCHOBHbIMW HanpaBNEeHUSAMU UAEONOMMYECKOM U BoOCnUTaTENbHOM paboThl,
onpeaeneHHbIMM MpPOrpaMMHO-MAHUPYIOWEN AOKYMEeHTaunmenm BOCNUTaAHUS,
WHCTPYKTUBHO-METOANYECKMMU nUCbMaMm MuHucTepcTBa obpasoBaHus
Pecnybnunkun Benapycb n Apyrumm AOKYMEHTaMu.

NMnaHupoBaHMe TeMaTUKM UHEGOPMALMOHHBIX 4YacoB peKoMeHAyeTcs
OCYLLUEeCTBNATbL 3apaHee, C YYETOM aKTyaslbHblX CO6bITMI B CTpaHe, B Mupe,
WHTEpecoB Yy4allencsa monogexu. lNpu HeobxoAMMOCTM TeMaTUYeCcKUin nnaH
nposeneHnss WMHGMOPMALMOHHOINO 4Yaca KOppPeKTUpyeTcsd B 3aBUMCUMOCTUM OT
3HAUYMMOCTU TEX WU UHbIX NpobneM, BONPOCOB, MEPOMPUATUIN, aKLIUNA.

2. Onpeaenenne uenm n dpopmata. Heob6xoaMMo MakCcMManbHO KOHKPETHO
chopMmynmpoBaTb Uefb: KakKykw MWHopMmauuto HeobxoauMMO AOHeCTU Ao



monogaexun? OT oTeBeTa byaer 3aBuceTb dopMaT MeponpuaTMSA: KOHLenuus,
BpeMs npoBeAeHuss U ANUTeNbHOCTb, poaM B KoMaHAe, odopMieHue 3ana,
3BYKOBOE COMPOBOXAEHMUE.

3. MNnaHnpoBaHne 1 NpoekTupoBaHue MmeponpudaTus. MNMpun nnaHMpoBaHUU
ocyuwectengerca noabop ¢opm (pybpuk) npoBeneHUss MeponpusaTus, ero
cogepxaHue. CHayana TroOTOBUTCS CMWCOK T[NaBHbIX 3ajad, KoTopble
MaKCUManbHO AeTanu3npyeTcs B BUAEe KOHKPETHbIX Laros.

4. PacnpegeneHune 30H OTBETCTBEHHOCTU. OnpenesieHne OTBETCTBEHHbIX U
UcnonHUTEeNnem pAns Kaxaom pybpuku, C y4dyeToOM YyMeHuM, cnocobHocTen W
MHTepecoB y4dawmxcs. OyeHb BaXKHO pacrnpefenuTb 3a4ayn U OTBETCTBEHHOCTb
MeXay 4YieHaMM KOMaHAbl He TOJSIbKO Ha 3Tarne noAroToBKWM, HO U BO BpeMs
nposeneHnst meponpuatud. LlenecoobpasHo obecneunTb BCIO KOMaHAy MJaHOM
C pacnpeaeneHnem ob6s3aHHOCTEN.

MNpyM noarotoBke MHGOPMALMOHHOINO 4Yaca PEKOMEHAYEeTCS BOBNEYEHUE
MHGOPMALIMOHHBIX  CEKTOPOB  OPraHoB  CaMOYMpaB/iEHUS  yUYpexaAeHUs
obpas3oBaHMsA, a TakKXe MpUBMEYEHME MaKCUMMaNbHONO 4YuUcCia Yy4allencs
MOJIOAEXW K pasfinyHbiM hopMaM akKTUBHOCTM NpU NOAFOTOBKE MEPOMNPUATUS.

NHdopMaumoHHoe HanosHeHue pybpuK AO0/MKHO 6biTb Hanpas/ieHO Ha
BCECTOpPOHHee  packpbitne BbibpaHHOM Tembl. Pa3paboTka BOMpPOCOB,
KOHKpeTM3npywmx TeMy, noabop akTyasbHbIX MaTepuasoB Mo TeMe,
MHMOpPMaLMOHHOE U MeToanYeckoe obecneyeHue.

6. PaspaboTka cueHapusi, noArotoBka 0OdOpPMAEHUs, pa3aaToOYHbIX
MaTepuasnos.

7. Bblbop Bepgywmx (MogepaTopoB), CNOCOOHbLIX 3aMHTEpecoBaTb
CBEPCTHMKOB, CPOKYCMpOBaTb MX BHMMaHME Ha onpeaeneHHom npobneme.

8. PeneTuunsi, KOppekTUpoOBKa CLLEHapUsl, reHepasibHas peneTuums.

9. PaspaboTka matepunanoB ans obpatHon cea3n. ObpaTHas CBSA3b MOXET
6bITb B (pOopMe pacneyaTaHHbIX OLIEHOYHbIX JINCTOB, 3aMOJIHAEMbIX B KOHLE
cobbiTnsa, nnm B opMe OHNaWH-OMNpoca, OT3bIBOB MOCPEACTBOM COLMANbHbIX
ceTer, BWAEO-OT3bIBOB B KOHLE MeponpusaTtusa. Bonpocbl MOryT oueHumBaTb
pa3Hble acnekTbl: GoOpMy NpoOBEeAEHUS  MeponpusaTUs,  CoAepXXaHue,
BbICTynatowmx n paboty opraHnM3aTopoB.

10. NpoBeaeHmne MeponpuUATUS.

11. AHanu3 n pednekcusa. lNpoeBeaeHne aHanmsa 0 XoAde WU pesynbTaTax
MeponpuaTusa noMmoxet msbexatb owunboK B byaylweM v ynaydlwnTb KayecTBo
npoeeaeHns nocneayrwmx MHPOpMaLMOHHbIX YacoB.

B kauecTBe npuMepa nposeaeHuss MHPOPMaALMOHHOIO Yaca MOXXHO
MCMoJIb30BaTb CJ/ieAyloLylo CTPYKTYpY:

KpaTkuin 0630p CBEXUX HOBOCTEMN.

BeBeneHne B TeMy, CTaTUCTUYECKME aHHbIE MO npo6neMe.



[leMOHCTpaums CHATOrO M CMOHTMPOBAHHOMO y4yallMMWUCS Kaumna no TeMme
(MOXeT BKIOYaTb ONMPOC YYalMXCs, UHTEPBbLIO U ApYrne MmaTepuansl).

BoicTynneHns 3-4 4enoBeK NO HECKOJIbKMM BOMpoCaM B paMKax
onpeaeneHHon TeMbl.

dopyM - 0bCyxaeHMe pe3y/ibTaToB Onpoca, NpoBeAeHHOro No TeMe 1 ap.

Pedbnekcns—- obpaTtHas cBA3b B @opMe pacrneyaTaHHbIX OUEHOYHbIX
NNCTOB B KOHLUE cobbITUS MM OHNANH-(OOPYMbl MO BO3BpaLLEHNM JOMOMN.

MpuMmepHble popMbl NpoBeaeHUss MHPOPMALIMOHHOIO Yaca

Tok-woy «100 BOMPOCOB K B3POCJZIOMY: COBbITUA, ®AKTDI,
KOMMEHTAPUWN» — MeponpuaTne Ans y4yawencsa monoaexu B opmarte TOK-
oy, B KOTOpoM rocTio (06s3aTenbHO WHTEPEeCHOM U 3HAYMMOM MepCcoHe)
3a4al0T  BOMPOCbl  y4acTHUMKM  Meponpusatusa. ObasaTtenbHble aTpubyThl:
MyibTUMEAUNHOE OCHalleHue, «CYETUMNK BOMPOCOB», BMAEOPOSINK
(Nnpe3eHTaunsa) O nMpuriawleHHOW nepcoHe <«3HakoMbTeCb - ...», Bblbop
ny4yuwero sonpoca.

«NHpopmM-ganpgrkecT» — KpaTKuin 0630p cBeXXMX HOBOCTEMN.

«Mpecc-koHdpepeHumna» — dopMa WHPOPMAUMOHHOIO Yaca C
3/1EMEHTaMM pONEBON Urpbl. YHACTHUKN NpPecC-KOHMEPEHLUMN — «KYPHANTUCTbI»
N «(POTOKOPPECNOHAEHTbI» — WMHTEPBbLIOUPYIOT AOKIAAYNKA, BbICTynatowero B
posinN NONNTMKA, YYEHOro, AeaTens UCKyccTea u T. 4.

«OTKPpbITbIN MUKPOMOH» — cBoeobpasHasa njouwanka, rae Monoaexb
MMEET BO3MOXHOCTb BbICTYNUTb MNepea LWUPOKOW ayauTtopuen. BbicTynneHus
YYaCTHMKOB AOJIKHbI ObiTb KpaTKMMM U He npeBbiwaTtb 5-7 MuH. KonnuecTtso
coobuweHnnm — He Bonee NATH.

«TeMmaTnueckumnm 6nmuy-onpoc>» — npeacrtaBnseT cobon co6CTBEHHbLbIE
BMAEOCIOXeTbl 0b6yyarLlwmnxcsas M CTYAeHTOB MO onpejesieHHOM TeMaTuke Ans
nocneayowero obCcyXaeHusi: «KOppecrnoHAeHT» B NPUCYTCTBUM «onepaTtopa» C
BMAEOKaMepor npoBOAMT B MHOMOMKAHOM MeCTe CBOEero yuypexaeHus
obpa3oBaHusa (B Xonne, CTonoBoM M T.n.). Bonpocbl rotoBaTcs 3apaHee, a
pecrnoHAeHTaMM MOryT 4BNATbCA KakK MonoAble AW, Tak WU COTPYAHUKMK
yuypexaeHns obpasoBaHusa. Pe3ynbTaT COCTOUT B TOM, 4YTO MNPUXOAMUTCS
HEBOJIbHO BHWUKHYTb B NpobsieMy, COrnacuTbCs MM NOCMOPUTb C BbICKA3aHHbIM
MHeHuneM. lMogobHoe Hayano MHAOPMAUMOHHOrO 4Yaca, NpuBAeKkass BHMMaHWe
Mofodexun K obcyxpaemon TeMme, gBnderca 6narogaTtHOM  NO4YBOM  ANS
nocneaywuwero BCECTOPOHHEro WUCCIef0BaHMA  MNOCTaB/IeHHOM npobnemsl,
nobyxaaeT K NOUCKY M apryMeHTUPOBaHUIO CO6CTBEHHOMO MHEHUS.

«Mpecc-TypHUp» — @dopMa MHOPOPMALUMOHHOINO 4Yaca, Mno3Bosdwas
aKTMBM3NPOBATb MHTEpeC K MnepuoauyvyeckuM Wu3gaHuaM, pacluupsiTb Kpyrosop
no pas3/in4yHbiM nNpobnemam obuiecTBa, BblAENSATb MMAaBHOE M3 Pa3IMYHONoO poaa
nHpopmaumn. [Ons npoBeaeHus MNpecc-TyYpHMpa Y4YaCTHUKW MeponpuaTus
AENnaTcs Ha rpynnbl, NpeacTaBAsioWmMe passinyHble nNpecc-ueHTpbl. OHUM MOryT
6bITb NOCBSLWEHbI onpeaeneHHbIM TemaM (pybpukaMm), a MoOryT npeacraBnsTb
KOHKpEeTHble M3aaHus. Bo BpeMs moAroToBKM Kaxkaas KOMaHAa M3y4daeT CBOMU



n3gaHnsa, o6aymbiBaeT BOMPOChbl ANA APYyrux KoMaHa (MOXHO BbIMycKaTb
bonneteHn no cBoen TeMmaTuke - nogbopky Haubonee MHTEpPECHbIX
MaTtepuasnos, 4TOObl NpeacTaBuUTENUM APYrUX KOMaHA WMEenn BO3MOXHOCTb
OTBETUTb Ha UX BOMPOCHI), @ TakKXe rOTOBUTCS K BbICTYMNJ/IEHUIO.

«NH(pOpMaLMOHHBIAN XypHan» — @dopMa YCTHOrO >ypHana, uenb
KOTOpOro coctout B 0606weHnn unHdopMaumm 3a onpeneneHHbli nepuoa
BPEMEHM 0 BaXXHENLWMX COBbITUAX NONUTUYECKOM, COLMaNIbHO-IKOHOMNYECKOM U
APYron >XW3HM HaweWn CcTpaHbl WU 3a ee npegenamun. B mnHpopmMaymMoHHOM
XypHane mMoryT  6bITb cnepytowmne CTPAHUYKMU: «onutnyeckas»,
«DKOHOMMYeckaa», «HoBoCTU nckyccTea», «CnopTueBHas» n ap.

BcTpeua ¢ M3BecTHbIM 4yenoBeKOM B cpopmMme 6eceabl 3a KpyribiM
cTonoM — @QopMa uM3yyeHUS aKTyalbHOM coumanbHoOM npobnembl C
NMPUCYTCTBMEM KOMMETEHTHOro numua no gaHHOWM npobneMe U aKTUBHbLIM
BOBJIeYEHMEM MONOAEXM B Auckyccuto. [lpobnema pansd  ocBeweHUs Ha
TeMaTU4YeCKOM MHMOPMALIMOHHOM Yace MOXeT 6bITb NPOAMKTOBaHa nocneaHnuMu
CcObbITUAMM B MUPE UIN NpeasioXXeHa caMMMu 06y4yatoWwmMMnNca nu CTyaeHTamu.

NHdopMmauma no Teme MOXeT ObiTb M3noxeHa nmbo caMuM rocrem
(MCTOpPMKOM, OPUCTOM, 3KOIOFOM, AenyTatoM JMbO WHbIM  U3BECTHbIM W
KOMMNETEeHTHbIM YenoBeKOM), NMbo nmaepom yyebHoro KosnekTuBa, CnoCcobHbIM
C Nerkoctbio npobyanmtb WUWHTepec K cobbiTUiO KM co3paaTtb 06CTaHOBKY
KOHCTPYKTMBHOro obMeHa MHeHusaMW. B npouecce 6ecenbl TakXe BO3MOXEH
npocMoTp BuaeodparmeHTa no npobneme. [locne 3TOr0  y4yaCTHUKMK
MEpOnNpUATUS AOMNOMHAT coobuleHne C MecCT, 3a4atoT BOMpPOChl, OpPraHMU3yeTcs
KONNeKTUBHbIN aHanuM3 npobnemMbl W aKTUBHbLIK 06MeH MHeHusMu. B
3akntoyeHne hopMyInpyrTCsa BbIBOAbI MO TeMe.

Macrtep-knacc -s3dpdektnBHaad ¢dopMa nepenavn 3HaHUM U YMEHUN,
obMeHa onbiToM, o06ydyeHns wn BoCnNMTaHusa. Bo Bpema MacTep-knacca
cneumanncT pacckasbiBaeT M NoKasbiBaeT, KakK NPUMEHATb Ha MpPaKTMKe HOBYHO
TEXHOIOMNIO N METOA.

3awmTa npoekra- npeacraB/ieHne, B XoA4e KOTOPOro YYaCTHUKWU WK
rpynnbl  AEMOHCTPUPYIOT MpeaBapuTesibHO BbIMOSIHEHHbIE MNPOeKTbl (MeToA,
NO3BONSOWMA CNJIAHMPOBATb UCCefoBaHWe, KOHCTPYKTOPCKYK pa3paboTky,
ynpaBneHue v T. A. C TeM, 4T0bbl A0CTUMYb pe3ynbTata ONTUMasbHbIM
cnocobom).

Knun no teme, CHATbIN Ha CMapTdOH U CMOHTUPOBAHHbLIN 3apaHee.

Mpe3eHTauua npasun noseaeHus, obuweHuns B CeTun, Tpaauuui wu
KYNbTypbl NUHTEPHET-COO6LLECTBA, KOTOPbIX NpUAEpXMBaeTcs 60/bLUNMHCTBO.

dopyM — onpoc, NpPOBEAEHHbIN MO OnNpeAeneHHol TeMaTUKe 3apaHee,
pe3ysbTaTbl KOTOPOro MpPeACTaBNASOTCS BO BPEMS MPOBEAEHUSI MeponpuUaTus,
No3BONSAS BU3yanM3MpoBaTb OTHOLUEHME Yy4allencss MOMoAEXW Mo TOMYy Wu
MHOMY BOIMpOCY.

Mcnonb3oBaHME COBPEMEHHbIX, KpPeaTUBHbIX, WHTEPAKTUBHbIX OpM
MeponpuUaTUS MpUBJIEKAET BHMMaHWe K ob6cyxaaemoin Teme. Mcrnonb3oBaHue
NCCnenoBaTENbCKUX MaTepuanos, TeMaTUUYECKnX dboToKkoNNAXeEN,



BMAEOCIOXKETOB, JINCTOBOK, pa3paboTaHHbIX CaMUMK MOJIOAbIMU  NOABMMU,
3HAUNTENbHO MNOBbLIWAET WHTepec K ocBewaemon npobneme, cnocobecTByeT
BCECTOPOHHEMY WCCMeA0BaHMIO MOCTaB/IEHHOM nNpobsieMbl B AalibHENLLEM,
nobyxaaeT K ee 064yMbIBaHNIO, apryMeHTUPOBAHUIO COBCTBEHHOIO MHEHUS.

HakaHyHe npoBegeHUs MeponpuaTUS peKoMeHAYeTCA OpraHu3oBaTb
nposeaeHne PR — kamMnaHuu.

NMpuBeaeM npuMepbl HeCKOoNbkKUX 3P¢deKkTuBHbIX cnocobos
npuBJIe4YEHUA ayauToOpuUm:

-pa3ocnaTb npecc-penusbl B MectHble CMU 1 gaTb UM BO3MOXHOCTb B35iTh
MHTEPBbLIO Y OPraHM3aTopos;

-pa3BecuTb NnakaTbl U pasaaTth pnaepbl nepen MEPONPUSTUEM;

-pa3sMecTuTb MHMOPMaLMIO Ha UHTEPHET-CaNTe yupexaeHus obpasoBaHus
M pa3ocnaTb MHPOPMaLMIO NO BCEM BO3MOXHbIM KOHTaKTaM;

-MOBECUTb MH(OPMaLMIO O MeEPONPUSTUN B ByayLLEM MECTe NPoBeAEHUS.

KauectBo npoBeAeHUss  MHGOPMALMOHHOIO 4Yaca peKoMeHAyeTcs
OLEHMBATb MO PasfnyHbIM KpUTepuaM. OLEHUTb €ro NOMOryT aHKETbl, OT3bIBbl
06Yy4aloLNXCA U CTYAEHTOB, KOTOPbIE OHW MOIYT OCTaBUTb B COLMANbHbIX CETAX,
KOMMEHTapuax Ha cante. OUEHMBAKOTCA MNOMHOTA U O6BEKTUBHOCTb
MHGOpMaLNK, YPOBEHb YAOB/IETBOPEHHOCTM yUallencs MOIOAEXN ee KayeCTBOM
N coaepXXaHueM.

MonogexxHass cpega B COBPEMEHHOM O6LLECTBe AO0CTAaTOYHO AMHAMWYHA,
OHa TMOCTOAHHO HaXOAUTCA TMoJ BO3AENCTBMEM MHOMOUYUCAEHHbLIX KaHasnoB
CPeACTB MAaccoBOM KOMMYHMKALWUK, BNUSIOLWNX HA (GOPMUPOBAHNE LIEHHOCTHbIX
YCTAHOBOK W 06pa3oB MoBeAeHMs  Monodexu. Monoaexb  6bicTpee
afanTUpyeTca K  HOBbIM  YC/IOBMAM  XW3HM, Jlerye  BKJ/OYaeTcd B
NHMOOPMALIMOHHbIE CETU, OBNALEBAET UX TEXHONOMMUSMU,

MoarotoBka MHMOPMALMOHHOIO 4aca C LWWPOKUM MNpPUBJIEYEHMEM CaMUX
obyuarowmMxca wn CTyAeHTOB, npoBeAeHne UWHMOpPMaALUMOHHOM paboTbl B
MHTEpEeCHbIX Ansa Hux dopMax Mo3BOMSET  3HAUUTENbHO  MOBbLICUTb
3 PeKTUBHOCTb NPOBOAUMbBIX MEPOMPUATUIA.



